Digital Measures:
Faculty Annual Review & Progress Report

The LSUHSC School of Public Health Faculty Annual Review and Progress Report is
available through the Digital Measures portal for Academic Year 2019-2020.

How to run a Faculty Annual Review & Progress Report in Digital Measure:

The first step is to watch the short video available below on how to run a Faculty Annual Reportin
Digital Measures. Clicking on the image to access the video link. (please note that your user has limited permissions
and may not reflect all the options seen in this video.)

LSUHSC credential or user/password are required to access Digital Measures.
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How to Run a Faculty Annual Report
in Digital Measures

Digital Measures will generate a report in MS Word that to be downloaded and completed. This Faculty
Annual Review and Progress Report is formatted specifically for the School of Public Health. It should be
completed with the additional information that is required of the annual faculty review process for
review.

Tips:
e When logging into Digital Measures remotely or away from campus it may direct you to log-on
to remote.lsuhsc.edu first to access it.
e Date Range: Ensure that the correct date range is selected for the year to be reviewed (current
review dates are July 31, 2019 - June 30, 2020). If you do not change the date range it will run
the report using the default dates, resulting in a blank document.
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e Whom to include: Click on the “Change Selection” text to display the list of names. Selected your
name from the available list. The list displayed is limited to the individual faculty user and any
direct faculty reports restricted by the department/program for those in administrative positions.

e If your Annual Review and Progress Report does not open and is displayed automatically as a
Word document — check and follow the usual path to downloaded documents from the internet
for your internet browser. (Open/display downloads is determined by the internet browser setting
you use to access Digital Measures)

Other Notes: This report will populate the fields provided and required by the SPH Business Office and
available in Digital Measures. They including the Funding Summary, Teaching Summary and Advising
Summary. All other sections under the heading “Faculty Annual Review Rating” should be completed as
directed and should be modified as needed. The corresponding individual’s name will be displayed
automatically in the header section of the Word document. The FY year will need to be edited to reflect
the current year in review (currently 2019-2020).

Please note that the formatting of the generated document is not locked and may shift as the form is
completed.

Sample Report in Word

Faculty+Annual+Review-and-Progress+Report-20190802-134517-COT (Protected View) - Word

o PROTECTED VIEW  Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing
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F Itv A 1 Revi dP R ¢ Additionally, an up-to-date CV must be submitted. The
aculty Annual Keview and Frogress kepor completed form and CV should be sent to the evaluator one Evaluator Comments:
2018-19 week prior to the scheduled evaluation meeting. Faculty
evaluators shall use pages 2-3 of this document to complete
P Progu: .
e - the annual review for each faculty member. After faculty
; b ded by the b - members and evaluators have met and finalized the IL R h. Scholarl d Practi
F ing S t /i il i i . esearc cholar| an ractice
ncing summary (to be provide o eSS ice) docume_:ms all completed documents must be submitted to cartih Ys
== orege the business office for storage in each faculty member’s Activity
e personnel records. Please submit the up-to-date CV in
Se 2 electronic form. self rating: evaluator rating:
WoHoad Toul |
. . Self Comments:
Teaching Summary (to be provided by the business office) FaCUIty Annual Review Ratlng
[T T T I B N R L R—
* Independent study counted at 1/3 of credits to student; Scale:
dissertation, thesis, exam only student classes not counted in this e | Dot | ot
summary. Contact hours are adjusted credit hours X the number e e o e el Briefly list goals and objectives for next year:
of students. P e
Advising Summary (to be provided by the business office)
.
To what degree was job performance Evaluator Comments:
effective in each area?

LTeaching
III. Service Activities

self rating: evaluator rating:

self rating: evaluator rating:

Self Comments:

Self Comments:

Briefly list goals and objectives for next year:
Briefly list goals and objectives for next year:

LSU Health Sciences Center School of Public Health 8/5/2020





